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JOB POSTING
POSITION:

Enterprise GSA Sales Coordinator - Healthcare
DEPARTMENT:

Sales – Nashville/Huntsville, and Kentucky
REPORTS TO:

Sales Leader
DATE:


June 6, 2023
General Responsibilities
The successful candidate needs to be welcoming and provide a unique as well as engaging experience with ORI, Inc by projecting our culture, capabilities and the overall joy we experience by helping our customers create unique spaces that impact the lives of their people. 
Specific Responsibilities

· Market to, coordinate with, and maintain relationships with GSA clients across the United States

· Achieve predetermined sales/revenue/profit objectives for period/quarter/year
· Work and negotiate with dealers/firms in other markets for cost-effective and efficient installations of furniture projects

· Maintain up-to-date and accurate information for all potential projects > $15,000 in NetSuite
· Manage input of order entry with Steelcase GSA/Hedberg system
· Proactively manage the status of existing orders to make sure target dates are met for delivery/installation
· Facilitate and resolve any issues pertaining to orders and communicate results to necessary parties – both internal and external
· Monitor exceptions, open issues, non-acknowledged, late received or not invoiced items
· GSA Contract Knowledge

· Monitor GSA leads website for bid opportunities

· Other duties as requested by Leader

Qualifications
· A high school diploma is required, and a college degree is preferred
· Proficient in Microsoft products including Excel, Word, PowerPoint and Outlook
· Strong communication and relationship development skills are a must
· An understanding of a product ordering system is preferred
· Organizational skills and the ability to multitask are a must
· Must have a high attention to detail

· GSA sales experience is a plus
We are an Equal Opportunity/Affirmative Action Employer
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